
IN RE: .REVISIONS TO 
CONSTABLE PROCEDURE 

·.AND.COST MANUAL

: IN THE COURT OF COMMON PLEAS 
. : OF BERKS COUNTY, PENNSYVLANIA 
. 

: 09-. CPdtJ A OCCOCCO(o F c)(:)OC"j 
: Clerk of Courts 

: 09-,.. 
: Prothonotary 

ADMINISTRA TrVE ORDER 

· �D NOW, lhl
�

y of January, 2�09, pursuant ID the reconstituted constable 

procedures and cost manual committee of 2008-2009, the following are revisions to the 

Constable Procedure and Cost Manual which are effective February 1, 2009. 

Night Court Revisions 

1. No constables xvorking night court shall be transporting any defendants to prison,
but rather_transfer them to the sheriff to be transported. (New)

2. If defendant is released-to constable from another authority, in all circumstances,
whether conveyed to court and/or committed1 constables shall split the summary
(scofflaw) warrants after the 1 ;;t warrant. (New) . · .

3. Constables that arrest summary (scofflaw) defendants while doing regular field
work and then take them to night court are to use the same procedure as if
apprehended during the day. (New)

3. a; · Constable(s) may, at their discretion, voluntarily surrender the
defendant(s) in their custody to' sheriff for the sheriff to commit to BCP. (New)

Other· Revisions to Constable Manual 

• Cost She�t _Subm_ip§lo�n for Payment by Controller - Effective 2/i/09 (New)
I • • ••• • • ti 

• 

, . .

• . All constable cost sheets must be submitted within 45 days from .
. �:: the· services performed.. A written explanation must be submitted

to Contro�ler if cost sheet not ·submitted timely. 
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